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Sinopsis:

Persaingan untuk memasuki dunia kerja sangatlah ketat. Di era komputerisasi saat ini, pelamar kerja mau
tidak mau harus memiliki keahlian komputer agar bisa bersaing dengan pelamar kerja yang lain. Mempunyai
sertifikat setelah mengikuti kursus komputer memang diperlukan sebagai persyaratan administrasi. Akan
tetapi, sertifikat tersebut terkadang menjadi tidak ada artinya apabila pelamar kerja tidak bisa menunjukkan
kemampuannya dalam menggunakan komputer ketika diuji.

Excel merupakan program pengolah data (spreadsheet) yang paling populer dan banyak digunakan oleh
perusahaan atau perkantoran. Kemampuan dalam menggunakan Excel tentu akan menjadi nilai tambah bagi
pelamar kerja. Salah satu cara untuk meningkatkan kemampuan dalam menggunakan Excel adalah dengan
membaca buku dan mempraktikannya.

Buku Panduan Excel untuk Pelamar Kerja merupakan buku panduan bagi para pelamar kerja yang ingin
menguasai Excel dalam waktu singkat. Pembahasan dalam buku ini lebih mengedepankan praktik
dibandingkan teori dengan harapan agar Anda menjadi benar-benar mahir dalam menggunakan Excel. Anda
akan dipandu langkah demi langkah menggunakan berbagai fitur populer yang disediakan Excel mulai dari
pengelolaan workbook dan worksheet, validasi data, penggunaan formula dan fungsi, membuat dan
mengelola grafik, mengolah data dan masih banyak lagi.

Akhir kata, selamat membaca!
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From reader reviews:

Lenora Hungate:

Book is actually written, printed, or outlined for everything. You can learn everything you want by a guide.
Book has a different type. We all know that that book is important point to bring us around the world.
Adjacent to that you can your reading proficiency was fluently. A book Panduan Excel untuk Pelamar Kerja
(Indonesian Edition) will make you to end up being smarter. You can feel a lot more confidence if you can
know about every thing. But some of you think which open or reading a new book make you bored. It is not
make you fun. Why they are often thought like that? Have you seeking best book or acceptable book with
you?

Chris Walker:

The reason? Because this Panduan Excel untuk Pelamar Kerja (Indonesian Edition) is an unordinary book
that the inside of the e-book waiting for you to snap that but latter it will distress you with the secret the idea
inside. Reading this book close to it was fantastic author who all write the book in such amazing way makes
the content interior easier to understand, entertaining technique but still convey the meaning completely. So ,
it is good for you for not hesitating having this ever again or you going to regret it. This excellent book will
give you a lot of benefits than the other book have got such as help improving your proficiency and your
critical thinking way. So , still want to hold up having that book? If I had been you I will go to the
publication store hurriedly.

John Bergeron:

Playing with family in the park, coming to see the water world or hanging out with close friends is thing that
usually you have done when you have spare time, after that why you don't try factor that really opposite from
that. One activity that make you not feeling tired but still relaxing, trilling like on roller coaster you have
been ride on and with addition associated with. Even you love Panduan Excel untuk Pelamar Kerja
(Indonesian Edition), it is possible to enjoy both. It is very good combination right, you still would like to
miss it? What kind of hang-out type is it? Oh seriously its mind hangout people. What? Still don't obtain it,
oh come on its known as reading friends.

Lauren Miner:

Your reading 6th sense will not betray you, why because this Panduan Excel untuk Pelamar Kerja
(Indonesian Edition) reserve written by well-known writer who knows well how to make book which can be
understand by anyone who read the book. Written in good manner for you, dripping every ideas and
producing skill only for eliminate your own personal hunger then you still skepticism Panduan Excel untuk
Pelamar Kerja (Indonesian Edition) as good book not just by the cover but also by the content. This is one
book that can break don't assess book by its include, so do you still needing another sixth sense to pick this
particular!? Oh come on your looking at sixth sense already alerted you so why you have to listening to an



additional sixth sense.
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