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The Pages, Keynote, & Numbers Essentials for Mac quick reference guide covers basic features that are
common to Pages, Keynote, and Numbers Apple's iWork suite of office software. Great companion product
to our Pages for Mac, Keynote for Mac, and Numbers for Mac Introduction guides. Written with Beezix's
trademark focus on clarity, accuracy, and the user's perspective, this guide will be a valuable resource to get
started with Pages, Keynote, and Numbers.

Note: This is for the most recent versions of Pages, Keynote and Numbers if you are using Mac OS X
Mavericks (version 10.9) or earlier. If you are using Yosemite or El Capitan, then look for one of these
guides instead: Pages, Keynote, Numbers Essentials version x.5 (ISBN 978-1939791412), or Pages,
Keynote, Numbers Essentials version x.6 (ISBN 978-1944684006).

The following topics are covered:

Creating a New Document: Opening an Existing Document; Saving a Document; Duplicating a Document;
Reverting to an Earlier Version; Opening a Microsoft Office Document; Exporting to Microsoft Office, PDF
or Other Formats; Viewing On-Screen Tips; Renaming, Moving, or Tagging a Document; Using iCloud,
Collaborating via iCloud; Working in Full-Screen Mode; Adjusting the Zoom.

Formatting: Using Cut, Copy, Paste to Move or Copy Text or Objects; Moving or Copying by Dragging;
Undoing an Action. Using the Special Character Panel; Using the Format Inspector; Changing the Size or
Font of Text; Enhancing Text: Bold, Italic, etc.; Copying Formatting; Inserting a Table; Add/Remove Table
Rows or Columns. Using Find and Replace; Inserting Images, Music, or Videos: Using the Media Browser,
Inserting from Finder; Resizing Graphics; Inserting Shapes; Resizing a Shape; Adding Text to a Shape.
Moving an Object; Selecting Multiple Objects.

Other: Adding Comments; Using the Dictionary and Thesaurus; Using Dictation; Using Text to Speech;
Customizing the Toolbar; Sending the Document as an Email Attachment; Printing the Document.

Also includes: Lists of Selection and Movement Shortcuts.
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From reader reviews:

Eleanor Williams:

The book Pages, Keynote, & Numbers Essentials for Mac, versions x.2 Quick Reference Guide (Cheat Sheet
of Instructions, Tips & Shortcuts - Laminated Card) make one feel enjoy for your spare time. You should use
to make your capable a lot more increase. Book can to get your best friend when you getting stress or having
big problem along with your subject. If you can make reading a book Pages, Keynote, & Numbers Essentials
for Mac, versions x.2 Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) to become your habit, you can get much more advantages, like add your current capable, increase your
knowledge about several or all subjects. You may know everything if you like open up and read a guide
Pages, Keynote, & Numbers Essentials for Mac, versions x.2 Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card). Kinds of book are several. It means that, science
publication or encyclopedia or other people. So , how do you think about this e-book?

Jeremy Turner:

Reading a book can be one of a lot of task that everyone in the world loves. Do you like reading book thus.
There are a lot of reasons why people fantastic. First reading a publication will give you a lot of new facts.
When you read a reserve you will get new information mainly because book is one of numerous ways to
share the information as well as their idea. Second, studying a book will make anyone more imaginative.
When you looking at a book especially fictional works book the author will bring that you imagine the story
how the personas do it anything. Third, you can share your knowledge to other folks. When you read this
Pages, Keynote, & Numbers Essentials for Mac, versions x.2 Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card), you may tells your family, friends and soon about yours
reserve. Your knowledge can inspire average, make them reading a e-book.

Minnie Rivera:

The book with title Pages, Keynote, & Numbers Essentials for Mac, versions x.2 Quick Reference Guide
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) has a lot of information that you can
discover it. You can get a lot of advantage after read this book. That book exist new knowledge the
information that exist in this guide represented the condition of the world now. That is important to yo7u to
understand how the improvement of the world. This specific book will bring you inside new era of the
syndication. You can read the e-book in your smart phone, so you can read the idea anywhere you want.

Denise Wentzel:

A lot of e-book has printed but it differs. You can get it by net on social media. You can choose the most
beneficial book for you, science, comic, novel, or whatever by means of searching from it. It is called of
book Pages, Keynote, & Numbers Essentials for Mac, versions x.2 Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card). Contain your knowledge by it. Without making the printed



book, it can add your knowledge and make you actually happier to read. It is most critical that, you must
aware about guide. It can bring you from one spot to other place.
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